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Report of Suspected Child Abuse/Neglect Form: 
 
 When there is reasonable cause to believe Child Abuse/Neglect has or will occur the law mandates a referral 
to the authorities. A verbal report needs to occur to either Child Protective Services (CPS) (1-800-652-1999) 
or your local Law Enforcement agency .This “Report of Suspected/Alleged Child Abuse/Neglectò form can 
be used for your written report and for your own documentation. (Statute 28-711) Keep in mind that if the child 
has physical indications/injuries or there are immediate safety issues, law enforcement (not CPS) has the 
authority to take immediate protective custody if necessary. Below are some key points to consider when 
making a report: 
 
 
    * Although the law requires that you report to CPS or law enforcement, there are advantages to reporting to 
both when there are immediate safety issues such as injury or sexual abuse concerns. The law indicates that 
they are to share information with each other.  You can expedite the referral by providing the necessary 
information to both so the investigation/assessment can occur in a through and timely manner. 
 
  * When making a verbal report know that they may ask you questions that you are not able to answer. They 
need to ask them for their assessment and realize that you may not have all the answers. 
 
 * It is important to ask the authorities what the next step is in the investigation.  It is important to get direction 
from them as to how they want to handle the notification of parents and others. Many times law enforcement 
does not want you to discuss the referral with others until they arrive at the school. 
 
  * The authorities ( CPS or law enforcement) may request records/written documentation in addition or in 
place of the written form. They would need to fill out a release of information form, (see Request for 
Information form) documenting the current investigation and the need for further records. 
(Statute28-714)  
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Guidelines for Completing the Reporting Form: 
 
* Fill out the form as complete as possible. There may be some information you do not know. If this is the 
case indicate “unknown” in the space. 
* See the definitions of Child Abuse/Neglect to assist you in identifying the appropriate category of suspected 
abuse. There may be many reasons for the behavioral indicators other than Child Abuse/Neglect. It is 
important to note that physical/behavioral indicators are most helpful when there is a current concern 
regarding Child Abuse/Neglect. 
  
* DOB: is date of birth 
 
* Relevant Past History: include any pertinent information related to the concern such as past reports of 
abuse/neglect, learning or attendance concerns. 
 
 * Present agencies involved: include any pertinent information such as counseling, tutoring or prior CPS 
involvement. 
 
 
 
 * Observations: This is where you document all of your observations. It is important to be as objective as 
possible. An example might be: “child’s clothing was torn, stained   and had a foul odor” as opposed to “the 
child was dirty”. Write in a way that gives a visual image of what you observed. This allows the authorities to 
draw their own opinion. 
  
* Add an additional page if needed. Remember this report is for your documentation also. 
 
* Remember that reporters are immune from liability (Statute 28-716) and can be  
    Prosecuted if one fails to report a known abuse. (Statute 28-717). 
 
 
 
* Parish/School Checklist:  This internal list is to assist each parish/school in keeping track of 
referrals/contacts. (It is NOT part of the reporting form) 
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ARCHDIOCESAN REPORT OF SUSPECTED/ALLEGED CHILD ABUSE/NEGLECT       

 
PARISH/SCHOOL____________________ Address: ________________________________           
 

 

__ Sexual Abuse          __ Physical Abuse          __ Physical Neglect       __ Failure to Thrive 
__ Emotional Abuse     __ Emotional Neglect      __ Abandonment           __ High Risk  
 

___ Law Enforcement Agency/Dept: ___________________________________________ 

__/__/____ Officer/Detective’s name: _______________________________ Badge# ______________ 

__/__/____ Criminal Report      ___ Informational Report   ___ Child/Youth Placed  

__/__/____ Child Protective Services Worker: ______________________________________________ 

 

Identified Child/Youth _________________________Race____ Sex___ DOB______________ 
Involved or at Risk Siblings:______________________________________________________ 
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
___________________________________________________ 
Parent/Guardian ___________________________   Address____________________________ 
City_____________ State__________________ Zip_________ Phone____________________ 
Significant Other/Family Member _________________________________________________ 
Alleged Perpetrator (if Known): ___________________________________________________ 
Address___________________ City/State____________________ Phone _________________ 
Person making Report: ____________________________ Phone________________________ 

 

 

Date of Concern: ____/____/_______ 
Parish program/school this report originated from (such as Religious Education, Youth group, classroom, 
before/after school care, parent/staff interaction) is: _________________________ 
Pastor: ____________________________________ Phone __________________________ 
Principal: ___________________________________Phone__________________________ 
Homeroom Teacher : _________________________Phone __________________________ 
Other Teacher/Staff __________________________Phone___________________________ 
Other Parish Staff ___________________________ Phone ___________________________ 
Significant Others ___________________________ Phone __________________________ 
Any Physical findings: _________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
Relevant Past History: __________________________________________________________ 
_____________________________________________________________________________ 
____________________________________________________________________________ 
Present Agencies Involved:   

Types of suspected abuse (check all that apply): 

Notification of authorities (indicate date of each call that applies): 

Identifying Information: 

Parish/School Information (fill out ONLY what is pertinent to this report): 
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Name of Child/Youth_______________________________________________ 
 

OBSERVATIONS: 
 
Physical/ Emotional State of Child: 
_______________________________________________________________________________________
_______________________________________________________________________________________
____________________________________________________________ 
Physical/Emotional State of Parent: 
_______________________________________________________________________________________
_______________________________________________________________________________________
____________________________________________________________ 
Parent/Child Interactions: 
_______________________________________________________________________________________
_______________________________________________________________________________________
____________________________________________________________ 
Narrative: (Nature, Extent & conditions which would reasonably result in suspected abuse/neglect, describe 
any evidence of previous abuse/neglect concerns& any other information that would be helpful in 
understanding the cause of the suspected abuse/neglect)  
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________ 
_______________________________________________________________________________________ 
_______________________________________________________________________________________ 
_______________________________________________________________________________________ 
_______________________________________________________________________________________ 
 
 
Reporter signature & position: ________________________________________________ 
Phone____________________ Date ______ 
Pastor/Principal:_________________________Phone____________________Date________ 
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REQUEST FOR INFORMATION 

 
 
Date: _________________ 
 
 I, __________________________ from (Agency) ________________ 
 
___________________ am currently investigating possible child abuse  
 
Allegations regarding _____________________________. I am requesting 
 
The Archdiocese of Omaha to provide copies of any pertinent records. 
 
 
________________________                  _______________________ 
Signature                                                   Telephone# 
 
________________________                   ______________________ 
Print Name                                                      Badge # 
 
________________________                  _______________________ 
Agency                                                      Fax# 
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ARCHDIOCESAN PARISH/SCHOOL CHECKLIST FOR REPORTING 
SUSPECTED/ALLEGED CHILD ABUSE/NEGLECT 

 
CHILD/YOUTH’S NAME__________________________________________ 
 
DATE OF REPORT______________________________________________ 
 
REPORTER : NAME & POSITION__________________________________ 
______________________________________________________________ 

 
1) TELEPHONE REPORTS MADE BY: (Initials of person making contact)  

 
____ CHILD PROTECTIVE SERVICES       ____ LAW ENFORCEMENT 

 
2) CONTACT WITH FAMILY MADE BY: (Initials of person making contact) 

 
____ INDICATED      ____ NOT INDICATED 

 
3) REPORTS SENT TO AUTHORITIES BY: (Initials of person sending reports) 

 
____ “REPORT OF SUSPECTED CHILD ABUSE/NEGLECT” COMPLETED AND FAXED TO: 
             _____CHILD PROTECTIVE SERVICES      _____ LAW ENFORCEMENT 
 
____COPY OF REPORT IN CHILD/YOUTH’S FILE 

     

4) NOTIFIED AS APPROPRIATE: (Initials of person making contact) 

Do not notify those who may be involved with the alleged abuse. 
If the alleged abuse involves any church personnel or volunteers there must 
be a report to the Chancellor. Consult the Child Protection Policy booklet 

Pages: 18, 19, 20, 30-35. 

______ PASTOR 

______ PROGRAM DIRECTOR 

______ PRINCIPAL/ADMINISTRATOR/PRESIDENT 

______ SCHOOL COUNSELOR 

______ ARCHDIOCESE SUPERINTENDENT OFFICE 

______ TEACHER

 



 

 

IV. CHILD ABUSE MANDATORY REPORTING PROVISIONS 
28-710 Terms, defined.  For purposes of sections 28-710 to 28-727, unless the context otherwise 
requires: 
 (1)  Abuse or neglect means knowingly, intentionally, or negligently causing or permitting a minor child to 
be: 
  (a)  Placed in a situation that endangers his or her life or physical or mental health; 
  (b)  Cruelly confined or cruelly punished: 
  (c)  Deprived of necessary food, clothing, shelter, or care: 
  (d)  Left unattended in a motor vehicle if such minor child is six years of age or younger: 
  (e)  Sexually abused; or 

(f)  Sexually exploited by allowing, encouraging, or forcing such person to solicit for or engage in 
prostitution, debauchery, public indecency, or obscene or pornographic photography, films, or 
depictions; 

   
(2) Department means the Department of Health and Human Services; 
 
(3) Law enforcement agency means the police department or town marshal in incorporated 

municipalities, the office of the sheriff in unincorporated areas, and the Nebraska State Patrol; and  
 

(4) Out-of-home abuse or neglect means abuse or neglect occurring in day care homes; foster homes, 
day care centers, group homes, and other child care facilities or institutions. 

 
28-711 Child subjected to abuse or neglect; report; contents; toll-free number: 
 

(1) When any physician, medical institution, nurse, school employee, social worker, or other person has 
reasonable cause to believe that a child has been subjected to abuse or neglect or observes such 
child being subjected to conditions or circumstances which reasonably would result in abuse or 
neglect, he or she shall report such incident or cause a report to be made to the proper law 
enforcement agency or to the department on the toll-free number established by subsection (2) of this 
section.  Such report may be made orally by telephone with the caller giving his or her name and 
address, shall be followed by a written report, and to the extent available shall contain the address 
and age of the abused or neglected child, the address of the person or persons having custody of the 
abused or neglected child, the nature and extent of the abuse or neglect or the conditions and 
circumstances which would reasonably result in such abuse or neglect, any evidence of previous 
abuse or neglect including the nature and extent, and any other information which in the opinion of 
the person may be helpful in establishing the cause of such abuse or neglect and the identity of the 
perpetrator or perpetrators.  Law enforcement agencies receiving any reports of abuse or neglect 
under this subsection shall notify the state central registry on the next working day by telephone or 
mail. 

 
(2) The department shall establish a statewide toll-free number to be used by any person any hour of the 

day or night, any day of the week, to make reports of abuse or neglect.  Reports of abuse or neglect 
not previously made to or by a law enforcement agency shall be made immediately to such agency by 
the department. 

 
28-712 Repealed Laws 1992, LB 1184, s. 25. 
 
28-713 Reports of abuse or neglect; laws enforcement agency; department, duties.  Upon the receipt of 
a call reporting abuse and neglect as required by section 28-711: 
 

(1) It is the duty of the law enforcement agency to investigate the report, to take immediate steps to 
protect the child, and to institute legal proceedings if appropriate.  In situations of alleged out-of-home 
about or neglect if the person or persons to be notified have not already been notified and the person 
to be notified is not the subject of the report, the law enforcement agency shall immediately notify the 
person or persons having custody of each child who has allegedly been abused or neglected that 
such report of alleged abuse or neglect has been made and shall provide such person or persons 
with information of the nature of the alleged abuse or neglected.  The law enforcement agency may 
request assistance from the Department of Health and Human Services during the investigation and 
shall, by the next working day, notify either the hotline or the department of receipt of the report, 



 

 

including whether or not an investigation is being undertaken by the law enforcement agency.  A copy 
of all reports, whether or not an investigation is being undertaken, shall e provided to the department. 

 
(2) In situations of alleged out-of-home abuse or neglect if the person or persons to be notified have not 

already been notified and the person to be notified is not the subject of the report, the department 
shall immediately notify the person or persons having custody of each child who has allegedly been 
abused or neglected that such report of alleged abuse or neglect has been made and shall provide 
such person or personal with information of the nature of the alleged abuse or neglect and any other 
information that the department deems necessary.  The department shall investigate for the purpose 
of assessing each report to determine the risk of harm to the child involved.  The department shall 
also provide such social services as are necessary and appropriate under the circumstances of 
protect and assist the child and to preserve the family. 

 
(3) The department may make a request for further assistance from the appropriate law enforcement 

agency or take such legal action as may be appropriate under the circumstances. 
 

(4) The department shall, by the next working day after receiving a report under subdivision (1) of this 
section, make a written report or a summary on forms provided by the department to the proper law 
enforcement agency in the county and enter in the central registry all reports opened for investigation 
of abuse or neglect and any action taken; and 

 
(5) The department shall, upon request, make available to the appropriate investigating law enforcement 

agency and the county attorney a copy of all reports relative to a case of suspected abuse or neglect. 
  

28-713.01 Cases of abuse or neglect; completion of investigation; notice; when; contents.  Upon 
completion of the investigation pursuant to section 28-713:   

(1)  In situations of alleged out-of-home abuse or neglect, the person or persons having custody of the 
allegedly abused or neglected child or children shall be given written notice of the results of the 
investigation and any other information that law enforcement agency or department deems necessary.  
Such notice and information shall be sent by first class mail; and 
 
(3) The subject of the report shall be given written notice of the determination of the case and whether 

the subject of the report will be entered into the central register pursuant to subdivision (1), (2), or (3) 
of the section 28-720.  such notice to the subject shall be sent by certified mail to the subject’s last-
known address and shall include: 

a. The nature of the report 
b. The classification of the report; and 
c. Notification of the subject’s right to a hearing and appeal in accordance with section 280-723. 

 
28-714 Privileged communications; not grounds for excluding evidence.  The privileged communication 
between patient and physician, between client and professional counselor, and between husband and wife 
shall not be a ground for excluding evidence in any judicial proceeding resulting from a report pursuant to 
sections 28-710 to 28-717. 
 
28-715 Abused or Neglected Child Registry; department; duties.  The department shall file each report of 
suspected abuse or neglect in a special state Abused or Neglected Child Registry to be maintained in the 
department. 
 
28-716 Person participating in an investigation or making report; immune from liability; civil or 
criminal.    Any person participating in an investigation or the making of a report pursuant to the provisions of 
sections 28-710 to 28-717 or participating in a judicial proceeding resulting therefrom shall be immune from 
any liability, civil or criminal, that might otherwise be incurred or imposed, except for maliciously false 
statements. 
 
28-717 Violations; penalty.  Any person who willfully fails to make any report required by the provisions of 
sections 28-710 to 28-717, or knowingly releases confidential information other than as provided by sections 
28-710 to 28-717, shall be guilty of a Class III misdemeanor. 

 



 

 

 

Type of Child 
Abuse/Neglect 

Physical Indicators Behavioral Indicators 

Physical Abuse Unexplained bruises and welts: 
-on face, lips, mouth 
-on torso, back, buttocks, thighs 
-in various stages of healing 
-clustered, forming regular patterns 
-reflecting shape of article used to inflict (electric cord, belt 
buckle) 
-on several different surface areas 
-regularly appearing after absence, weekend or vacation 
 
Unexplained burns: 
-cigar, cigarette burns, especially on soles, palms, back or 
buttocks 
-Immersion burns (sock-like, glove-like, doughnut shaped on 
buttocks or genitalia) 
-patterned like electric burner, iron, etc. 
-rope burns on arms, neck or torso 
 
Unexplained fractures: 
-to skull, nose, facial structure 
-in various stages of healing 
-multiple or spiral fractures 
 
Unexplained lacerations or abrasions: 
-to mouth, lips, gums, eyes 
-to external genitalia 
 

Wary of adult contacts 
 
Apprehensive when other children cry 
 
Behavioral extremes: 
-aggressiveness, or  
- withdrawal 

Physical 
neglect 

Consistent hunger, poor hygiene, inappropriate dress 
 
Consistent lack of supervision, especially in dangerous 
activities or over long periods 
 
Constant fatigue or listlessness 
 
Unattended physical problems or medical needs 
 
Abandonment 

Begging, stealing food 
 
Extended stays at school (early arrival 
and late departure) 
 
Constantly falling asleep in class 
 
Alcohol or drug abuse 
 
Delinquency (e.g., thefts) 
 
Child states there is no caretaker 

Sexual Abuse Difficulty in walking or sitting 
 
Torn, stained, or bloody underclothing 
 
Pain or itching in genital area 
 
Bruises or bleeding in external genitalia, vaginal or anal areas 
 
Venereal disease, especially in pre-teens 
 
Pregnancy 

Unwilling to change for gym or 
participate in Physical Education 
 
Withdrawal, fantasy or infantile behavior 
 
Bizarre sophisticated or unusual sexual 
behavior or knowledge 
 
Poor peer relationships 
 
Delinquent or run-away 
 
Reports sexual assault by caretaker 

Emotional 
Maltreatment 

Habit disorders (sucking, biting, rocking, etc.) 
 
Conduct disorders (antisocial, destructive, etc.) 
 
Neurotic traits 9sleep disorders, speech disorders, inhibition of 
play) 
 
Psychoneurotic reactions (hysteria, obsession, compulsions, 
phobias) 

Behavior extremes: 
-complaining, passive or  
-aggressive, demanding 
 
Overly adaptive behavior: 
-inappropriately adult, or 
-Inappropriately infant 
 
Developmental lags (physical, mental 
emotional) 



 

 

TYPES OF SUSPECTED ABUSE 
 
Sexual Abuse:  Any sexually oriented act, practice, contact, or interaction in which the child is or has 
been used for the sexual stimulation of the perpetrator, the child, or another person.  Examples of 
sexual abuse include, but are not limited to fondling, sexual intercourse, sexual stimulation, incest 
and sexual exploitation. 
 
Physical Abuse:  Inflicting injury upon a child by other than accidental means, causing death or 
bodily injury including but not limited to fractures, bruises, welts, cuts, lacerations, abrasions, internal 
injuries, burns, dislocations, poisoning, or the creation of such substantial risk to lead to such injury.* 
 
Shaken baby Syndrome:  Inflicting injuries by violently shaking an infant.  The consequences of this 
abuse can be brain damage, blindness, paralysis, seizures, learning problems or death. 
 
Pediatric Condition Falsification (formerly known as Munchausen Syndrome by proxy:  
Repeatedly making up or causing serious physical symptoms in a child in order to obtain medical 
attention or treatment.   
 
Physical Neglect:  The failure of the parent/parent substitute to provide for the basic needs of a child 
included but not limited to shelter, nutrition and appropriate clothing and lack of supervision, which 
places the child at risk, and parent/caretaker knowingly allowing contact between child and any 
abuser. 
 
Failure to Thrive (FTT):  A serious medically diagnosed condition most often seen in young children.  
The child’s height, weight, and/or motor development fall significantly short of average growth rates of 
normal children.  In diagnosing FTT as child neglect, certain criteria should be considered: 
 

1. The child’s weight is below the 5%, but substantial weight gain occurs when the child 
is properly nurtured such as when hospitalized. 

 
2. The child exhibits developmental delays.  Development may improve when there is 

adequate feeding and appropriate stimulation. 
 

3. Medical Investigation provides no evidence that disease ormedical abnormality is 
causing the symptoms. 

 
4. The child exhibits clinical signs of deprivation which decrease in a more nurturing 

environment. 
 

5. There appears to be a significant environmental psychosocial disruption in the child’s 
family.* 

 
Medical Neglect:  The failure of the parent/parent substitute or caretaker to attend ot the child’s 
medical needs placing the child at risk for harm. 
 
Emotional Abuse/Neglect: 
 

Emotional Neglect:   Deprivation suffered by children when their parent(s)/Parent substitute(s) 
do not provide opportunities for the normal experiences of love, acceptance, security, and self-



 

 

worth, which result in the ability to form healthy relationships with other people.  Examples 
include: 
 

1. Parents refusal to recognize and take action to improve a child’s emotional disturbance 
(i.e. suicidal child). 

 
2. Gross failure of the parent/parent substitute(s) to meet the emotional needs of the child 

necessary for normal development (emotional deprivation).  This is often seen along 
with nutritional neglect.* 

 
Emotional Abuse:  The continual scapegoating or rejection of a specific child by his/her 
caretaker(s) as evidenced by severe psychopathology and/or disturbed behavior in the 
child documented by a psychiatrist, psychologist, or socal worker.* 

 
High Risk:  Those families in which a significant number of psychosocial indicators are present which 
may contribute to abuse/neglect.  These include, but are not limited to: 
 

I. Environmental indicators: 
-inadequate support systems 
-social isolation 
-frequent moves 
-dangerous living conditions (e.g. having no heat or running water, extremely unsanitary 
conditions) 
 

II. Parenting/Coping Skills 
-poor or lack of interactions/bonding with the child 
-substance abuse 
-poor coping skills, coupled with increased stress 
-significant lack of parenting skills 
-active mental illness 
-violence in the home 
-a history of abuse in the parent’s past 
-lack of supervision 
-unrealistic expectations of the child 
-lack of availability of parents to child and staff during hospitalization 
 

III. Child’s Characteristics 
-suicidal gestures 
-hyperactive or overly active child 
-children who are withdrawn or attach too readily to strangers 
-children with complex medical needs; including disabled and premature children 
-colicky babies or infants with feeding problems 
-children who are viewed as different or bad by the parents 
-children who present with frequent psychosomatic complaints 
-children who are inappropriately clothed for the weather or whose hygiene is poor 
-children who thrive in the hospital setting, but not at home despite support intervention 

*Reference:  Nebraska Department of Health & Human Services Manual. 


